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BUSINESS DEVELOPMENT MANAGER - JOB DESCRIPTION 

Shilpa Architects is hiring a BUSINESS DEVELOPMENT Manager. The role will suit 

someone who can work autonomously as well as part of a team and 

involves: 

 
1. Providing support to the Company Directors, 

2. Varying emphases throughout the year depending on the market 

and needs of the practice. 

The person shall: 

 Create an effective plan to improve marketing and build the 

business. The marketing plan would include formulation of business 

strategies and implementation schedules. 

 Drive new business presentations in line with the company’s strategy. 

 Provide a broad range of marketing & communication support to the 

design studio. 

 Produce marketing materials for the studio – credentials’ presentation, 

press releases, project case studies. 

 Manage existing relations with existing clients 

 Build new relationships with potential clients. 

 Attend events and conferences, research new events to attend and 

organise internal and external company events. 

 Drive new avenues for marketing the company projects, present case 

studies, obtain client testimonials, write blogs, etc. 

 Work closely with directors, Architects and in house graphic designers 
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Qualifications Required 
 

 5+years’ experience as a Marketing Coordinator preferably with 

experience in the Architecture, Design or Construction industry. 

 An ideal candidate will also be an undergrad from a reputed school 

of design, arts and architecture with experience in Marketing and will 

enjoy building and developing relationships both internally and 

externally and getting involved in all aspects of communication for 

the Studio. 

 A keen interest in architecture and the built environment as a whole is 

vital for this role, as is a proactive working approach and desire to 

build a career in marketing and sales. 

 Strong written and verbal communication skill 

 Must have a professional appearance 

 Ability to use time productively, maximize efficiency, and meet 

challenging work goals 

 Ability to take on additional Responsibilities as needed as well as 

determine and manage priorities with minimal guidance. 

 Must possess and maintain exceptional work ethic as well as uphold 

company values and demand the highest standard of conduct 

from self and others 

 Possess the ability to work well as a part of a team and 

independently 

 

Minimum Period of Employment  
 

The Candidate acknowledges that substantial costs and time will be invested 

on him for training him specifically for effectively handling the job 

responsibilities and any discontinuance of the employment before the expiry of 

the 24 months term would unfairly prejudice the Company, and as such, the 

Candidate undertakes not to leave the services of the Company, for any 

reason what so ever, for a minimum period of 24 months from the date of 

his/her joining the services of the Company. 

 

Candidates can send their resume with a subject line “Business 

Development Manager” to careers@shilpaarchitects.com 

immediately. 
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